[bookmark: _GoBack]CDX REGISTRATION
STEP 1 – Create a CDX account
1) Go to the CDX program at the following link: https://cdx.epa.gov/cdx/login.

2) Click on the green Register with CDX link found underneath the USER ID box.

3) Check the checkbox beside the statement, “I am the original registrant and owner of the User ID requested.” Then, click the green Proceed button.

4) Select NetDMR: Network Discharge Monitoring Report from the list of Active Program Services.

5) Select State Agency NDMR-LA: NetDMR: Louisiana DEQ from the new list of Active Program Services.

6) Select Role type and choose: Permittee (signature) in order to sign and submit DMRs. Click the green button to Request Role Access.

7) Create User ID and enter in the email address that will be used for your account. Click the button to Continue Registration. **PLEASE NOTE**Email can used as the User ID, however, however User IDs cannot be altered once the account is created. **      

USER ID (most people use their email addresses)      		___________________________________                        
EMAIL ADDRESS                     				___________________________________	                                                                      

8) Click the button to Proceed with Login.gov.			         
a. If you already have an existing Login.gov account, please login using your credentials and enter your
pre-established authentication factor to confirm your identity with Login.gov.
(Proceed to step 9).
b. If you do not have an existing Login.gov account, please click on the white and blue header to
Create an Account and complete the following steps:
· Enter in the email address entered into Step 7 above.
· Click the checkbox beside the statement, “I read and accept the Login.gov Rules of Use.”
Click Submit.
· Check your email for an email confirmation from Login.gov. Please check your spam folder if it does not appear in your inbox.  Click the button in the email to Confirm email address.

· Create a password. The password must be at least 12 characters.
PASSWORD	________________________________
												
· Setup 1st Authentication method: LDEQ recommends selecting the checkbox beside Text or Voice message, and clicking the Continue button.  Enter in your cellphone number, and click the radio button for text message.  Click the button to Send Code. Enter the text messaged code into the prompt on the screen, and click Submit.

· Click the button to Add another method.

· Setup second Authentication method:  LDEQ recommends selecting the checkbox beside
Backup codes, and clicking the Continue button. Print, Copy or Download these backup
codes, and put in a secure place in your records for future use. Click the checkbox next to the statement, “I’ve put my backup codes in a safe place.”  Click the button to Continue.  
**PLEASE NOTE** if both authentication methods are lost, the account will need to be deleted and re-created after a 24-48 hour resetting period. Keep codes in a secure and accessible location**

· Click the button to Agree and continue.  You will be redirected to CDX.
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9.	Select 3 security questions to answer.

a) What was your childhood nickname?			___________________
b) What street did you live on in third grade?		___________________
c) What school did you attend for sixth grade?		___________________
d) In what city does your nearest sibling live?		___________________
e) In what city or town was your first job?			___________________
f) What was your dream job as a child?			___________________
g) What was your childhood phone number including area code? ______________
h) What was the last name of your second grade teacher?	___________________
i) What is the name of the college (or institution) you applied
to but did not attend?					 ___________________
j) What is your biggest pet peeve?				____________________
k) What was your favorite toy as a child?			____________________
l) If you could be any animal, what would it be?		____________________
m) What is your least favorite food?			____________________
n) What was the best gift you ever received?		____________________
o) Who is your favorite cartoon character?			____________________

10.	 Enter Organization Name (the name of your facility) and click Search. Select your organization from the
 list of search results, or, if it is not found, click the link “request that we add your organization” at the bottom of the page and enter in your organization information.  Then click Submit Request for Access.

11.	Enter in your Job Title.  Click Next.

12.	You will need to fill out the Identify Verification Form with Lexis Nexis.® This is a third party
	program that will verify your identity. We do not see or keep this information. The program will ask
	for personal information – this selection should not be filled out with facility information.

13.	Once your information is filled in, click the checkbox beside the statement “The name above is me.
	Please proceed with Lexis Nexis® Validation.” Then, click the link to Proceed with Verification.

14,	The CDX Electronic Signature Agreement (ESA) will appear. Click the box to Sign Electronically.

15.	The legal signature disclaimer will appear. Click Accept.

16.	The NetDMR account is not complete. Please continue to Step 2.
	 






