
RCRA Permit Application Administrative and Technical Evaluation Checklist Instructions

The RCRA Permit Application Administrative and Technical Evaluation Checklist is an Excel workbook tool for creating a customized regulatory requirement checklist based upon specific characteristics and operation of the applicant’s facility.  The workbook comprises several worksheets that users may select from tabs at the bottom of the Excel window or by shortcut buttons on the Cover Page. You must enable active content to use this file as illustrated below.
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· Cover Page – Begin the application by supplying basic facility information. Once Facility User has completed the Applicant fields, proceed to the Screening page.
· Screening – Select Yes or No to every item as appropriate to your facility.  These selections will sort all regulatory checklist line items into applicable and non-applicable categories on the Checklist page when Facility User presses the Get Checklist button.  On the Checklist page, all applicable and non-applicable items will appear above and below a ‘yellow line’ respectively. Selections on this page can be changed at any time to retrieve a revised checklist without losing any information already entered into the Checklist page response columns.  To minimize potential mistakes or misunderstanding, applicants may request LDEQ to review their yes/no selections and the generated checklist before they begin addressing checklist items. 
· Checklist – Facility Users must address all items (above ‘yellow line’) to prepare a complete RCRA permit application submittal.  The checklist contains three columns for users to indicate 1) submission and applicability of information, 2) changes to information previously submitted, and 3) responses regarding each checklist item and/or location of response information (attachments). LDEQ will use this information to review your application.  Do not provide technical information in the checklist that is not supported by materials (attachments) included with the application.  This checklist follows a numbering/hierarchy established by LDEQ for ease of applicant use and departmental review. 
· Attachment Schedule – All forms, plans, documents, or other information required to be included with the application shall be placed in Attachments numbered & labeled according to the Designated Location for Information column on the Checklist page.  Facility Users must indicate whether Attachment is included or not on this page.
· Assembly & Submission – follow these instructions for printing out and assembling a complete application for submittal to LDEQ.
· Tank & CSA Tables – Facility Users shall complete these tables as needed for tanks and container storage area permitted units. 
· FeeCalc – Facility users shall complete the fee calculation worksheet.
· NOD Pages – LDEQ and Facility Users shall follow directions to record & transmit Notices-Of-Deficiencies (NODs) and responses on these pages.
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