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Duly Authorized Representative Application Form
I, as a Responsible Official for the company identified below, am appointing the following individuals to act as Duly Authorized Representatives in accordance with the definition of “Responsible Official” in LAC 33:III.502.  These individuals are responsible for the overall operation of one or more manufacturing, production, or operating facilities applying for or subject to a permit.
By checking the box next to a “Job Title/Position” below, I also appoint all future holders of that job title/position to act as Duly Authorized Representatives until such time as this designation is revoked.

	Name
	Job Title/Position
	Agency Interest Number
	Affected Facility or Process Unit(s)
	Permit Number(s) for Facility or Process Unit(s)

	
	
	 FORMCHECKBOX 

	
	
	

	
	
	 FORMCHECKBOX 

	
	
	

	
	
	 FORMCHECKBOX 

	
	
	


	 FORMCHECKBOX 

	My facility employs more than 250 persons or has gross annual sales or expenditures exceeding $25 million (in second quarter 1980 dollars).

	 FORMCHECKBOX 

	My facility does NOT employ more than 250 persons or have gross annual sales or expenditures exceeding $25 million (in second quarter 1980 dollars).  Therefore, I am seeking approval of the permitting authority prior to submittal of any certification by the aforementioned individuals.


	I certify, under provisions in Louisiana and United States law which provide criminal penalties for false statements, that based on information and belief formed after reasonable inquiry, the statements and information contained in this Duly Authorized Representative Application Form, including any attachments thereto, are true, accurate, and complete.


	Name

First Last
	Title

Title
	Company

Company

	Address (Including Suite, Mail Drop, or Division)

Address
	City

City
	State

State
	Zip

00000
	Business Phone

000.000.0000

	Signature


	Date




Instructions for the Duly Authorized Representative Application Form
Introduction
For a corporation, a “president, secretary, treasurer, or vice-president of the corporation in charge of a principal business function, or any other person who performs similar policy or decision-making functions for the corporation” is considered a Responsible Official per the definition of “Responsible Official” set forth in LAC 33:III.502.

A Responsible Official may appoint a Duly Authorized Representative (DAR) to serve in such capacity if “the representative is responsible for the overall operation of one or more manufacturing, production, or operating facilities applying for or subject to a permit and either:

i.
the facilities employ more than 250 persons or have gross annual sales or expenditures exceeding $25 million (in second quarter 1980 dollars); or

ii.
the delegation of authority to such representatives is approved by the permitting authority prior to submittal of any certification by such person.”
When to Submit a Duly Authorized Representative Application Form
This form should be submitted when a Responsible Official wishes to authorize a qualified representative to act with the authority of the Responsible Official for the purpose of certifying documents as described in LAC 33:III.517.B.1.
What Should be Submitted
Submit the original application and any attachments thereto, along with two photocopies, to the following address:

Assistant Secretary

Office of Environmental Services

Louisiana Department of Environmental Quality

P.O. Box 4313

Baton Rouge, LA  70821-4313

Instructions
Name – List the name of the Duly Authorized Representative (DAR).

Job Title/Position – List the job title or position of the Duly Authorized Representative.  Check the box if the Responsible Official authorizes any future holders of that job title or position to act as a Duly Authorized Representative.  If not, the box should be left blank.

Agency Interest Number – List the Agency Interest (AI) number for the facility or process unit.  
Affected Facility or Process Unit(s) – List the name of the facility or process unit for which the individual will serve as a DAR.
Permit Number(s) for Facility or Process Unit – List the permit number(s) of the air permits held by the facility or process unit referenced in the previous field.

Check the appropriate box with respect to whether or not the facility in question employs more than 250 persons or has gross annual sales or expenditures exceeding $25 million (in second quarter 1980 dollars).  If the first box is checked, it is not necessary for the permitting authority to approve the delegation of authority, and LDEQ will not provide a follow-up response.  If the second box is checked, LDEQ will provide written acknowledgment of the delegation of authority.
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