Entering DMR Data & Signing-Submitting NetDMRs

1) First, you would need to sign in. Put your USER ID and PASSWORD. *REMEMBER YOUR PASSWORD EXPIRES
EVERY 90 DAYS!* You can either go to:
https://netdmr.epa.gov

Sign in

of create a new account

* = required

UseriD *
Password #

&

Forgot usemame?

Forgot password?

OR
https://cdx.epa.gov

CD)% Central Data Exchange et

Log in to CDX

User ID

Password

B Show Password

Forgot your Password?
Forgot your User ID?
Warning Notice and Privacy Policy



https://netdmr.epa.gov/
https://cdx.epa.gov/

2) Once you are logged in, it will bring you to your MyCDX PAGE. You would then click on your ROLE, PERMITTEE
(SIGNATURE):

=
Lc

CD); Central Data Exchange

Inhnx| My Profile | Submission History || Ejhterprise Portal

Status = Program Service Name = le =
See the status for all prc
& NDMR-LA: NetDMR: Louisiana DEQ) Permittes (signature)

Mo mews/updates.

3) Once you click on your ROLE, it will bring you to the LOUISIANA NETDMR PAGE. You would then click on
CONTINUE TO NETDMR:

FAQS | Cutting Started | Comtact the MutOMK Yonm

NetDMR

Network Discharge
Manitoring Report
.
Welcome

Welcome to the Louisiana DEQ Installation of NetOMA! N
Discharge Elimination System (NPDES) Permittes Users to
data through the Central Data Exchange (CDX) to EPA. All
permit will nead to 3o so electronically using NetDMR as of
NetOMR plaase check out the NetDMR Suppart hittps.//neti

R is a web-based application that allows National Pollutant
and alactronically submit Discharge Monitorng Report {DMR)
ties required to provide DMR data as part of ther NFDES

mber 21, 2016, If you are interested in learning more about
2endess. comnoms

Access NetDMR

Continue to NetDMR
o First time vsers should check to see ¥ your permit is available in NetDMR yet by Checking your Permit 10
o If you have any questions about NetDMR, please contact deqnetdmrdla.gov
News
WARNING: THIS INSTANCE OF NETDMR 1S A TEST ENVIRONMENT AND 1S FOR TESTING PURFOSES ONLY.
Any authorizations or submittals through NetDMR Test are not considered for compliance with permit conditions.
For assistance, please emall degnetdmr®ia.gov or call any of the contacts listed befow !

Christine Mayeux 225-219-3767
Kathy Mudde 225-219-3752

R




4) Once you click on CONTINUE TO NETDMR, it will bring you to the NETDMR page. About the middle of the
page, you will see MONITORING PERIOD END DATE RANGE. Depending on your monitoring period, you
would put in the END DATE of your MONITORING PERIOD in BOTH BOXES!

a) If you have an ANNUAL monitoring period, your end date is 12/31/YEAR.

b) If you have a SEMI-ANNUAL monitoring period, your end date for the 1° half of the year is 06/30/YEAR

and for the 2" half of the year is 12/31/YEAR.

c) If you have a QUARTERLY monitoring period, your end dates are the following: 1% quarter, 03/31/YEAR;
2" quarter, 06/30/YEAR; 3™ quarter, 09/30/YEAR; and 4™ quarter, 12/31/YEAR.

d) If you have a MONTHLY monitoring period that is DUE QUARTERLY, you would need to do it a bit

differently. You would need to put the FIRST DAY OF THE 15" MONTH ON THE FIRST BOX AND THEN THE
LAST DAY OF THE 3f° MONTH ON THE SECOND BOX (for example, the 2" quarter would be inputted as -

FIRST BOX: 04/01/YEAR and SECOND BOX: 06/30/YEAR).

*NOTE: YOU HAVE TO PUT 4 DIGITS FOR THE YEAR!*

Permitted Feature: | Al » |

ate]

Discharge: LAl

Monitoring Period End

8 (mmydef yyyy)

Date Range: —

5) Then, click the ALL button for STATUS so you can see all the DMRs you need to submit:

Status: for Diata Entr
M=tDMR Validated
Imported

Signed & Submitted

MatDMR Walidation Errors F
(Hold down R.L or

Mac command key to
saled/dasalact
multiple)

Submission Errors/Warnings

Complated

6) And then, click SEARCH:

COR Confirmation #: |

| Saarch

Clear All Fields |




7) This will then bring you to the DMR/COR SEARCH RESULTS page. You will then see the DMRs that are ready
for you to EDIT. You will click the GO button:

4 DMR/COR Search Results

One tem found

Next Step(s) PermitID Facility Permitted Discharge Discharge
Feature # Description
sl il T LATESTOO4 LATESTOO4 001 0o1-A (no

description]

8) Once you click on the GO button, it will bring you to the EDIT DMR page. If your facility has NO DISCHARGE,
you would click the DOWN ARROW on FORM NODI. This is under the GRAY BAR — NO DATA INDICATOR
(NODI):

! Edit DMR

Collapse Header

Permit

Permit ID: LATESTOO4 Major:

Permittee: LATESTOD4 Permittee Address: 602 NORTH 5TH STREET
BATON ROUGE, LA 70802

Facility: LATESTOO4 Facility Location: 602 NORTH 5TH STREET
BATON ROUGE, LA 70802

Permitted Feature: 001 - External Qutfall Discharge: A - (no description)

Report Dates & Status

Monitoring Period: From 05/01/19 to 05/31/19 DMR Due Date: 07/28/19

Status: Ready for Data Entry

Principal Executive Officer

First Name: Last Name:

Title: Telephone:

No Data Indicator (NODI)
Form NODI- . _



9) This is what will pop down from the MENU. Choose C for NO DISCHARGE (IT WILL AUTOMATICALLY
POPULATE YOUR PARAMETERS WITH NODI C):

| Expand Header |
Permit ID: LATEST0OO04 | Permitted Feature ID: 001 | Discharge: A | Monit
P —

> Form NODI: ¥
F Y
1 - Wrong Flow .
ol 2 - Operation Shutdown Ll
- D J .
Code 4 - Discharge tl::-_ ITag-:u:nn_ Groundwater lue 2
- 5 - Frozen Conditions
00310 go 7 - Mo Influent
de| & - Other (See Commaents)
% - Conditional Monitoring - Mot Reguired This Period
1 - Effluent Gi & - General Parmit Exemption
B - Below Detection Limit/Mo Detection
SR - C - No Discharge
D - Lost Sample/Data Mot Available
= E - Analysis Mot Conducted/MNo Sample
NODT: F - Insufficient Flow for Sampling
G - Sampling Eguipment Failure
H - Invalid Test
Edit Check F 1 - Land Applied
J - Recycled - Water-Closad System
Mo results.
K - Matural Disaster
DMBR Commi 3 - Not Quantifiable -

Then, proceed to STEP 13!

10) If you have a flow and have gotten your RESULTS from your LABORATORY, you would then put the results in
their appropriate BOXES: *NOTE: ASK YOUR LAB, THEY MAY BE ABLE TO PUT IN YOUR RESULTS FOR YOU.
BE AWARE THAT THIS MAY BE AN ADDITIONAL CHARGE.*

Form NODL: bt
Parameter HODI Quantity or Loading Quality or Concentration #of  Fregq.of Smpl.
Es. Analysic Typa
-y ET @ Valus 1 Valua 2 Units Va1 Valus 2 Valua 2 Units
U000 Oxygen,
dizsolved mgll v
(Do) Smpl. ] v v
1 - Efluent Gross L
. Milligrams Twice Every "
Sesson: £ Reqg. per Liter Week GRAB-Z
®OoD1: b NODI
00400 pH SU v
Smpi. : L& [ &
1 - Effluent Gross
. Standard Twice Every
Sezson: O Rag. e Weck GRAB
KOD1: hd HODT
aasz0 Saolids, total
- - -
S502000 gl - T
1 - Efluent Gross
=84 = 45
<= 5.6 <= 30
Sesson: Z Reg. Monthly ma_ilﬂ?:'m :22“5 = Monthly ma_flﬂr":'m T—II.I—I?E-TS Weekly COMPZ4 >

€D Internet $n v 0P

3




11) If you see any parameters that are NOT REQUIRED by your permit, you can either put in the NODI code for 9
for CONDITIONAL MONITORING — NOT REQUIRED THIS MONITORING PERIOD or EMAIL degnetdmr@la.gov.
The NetDMR staff will review the permit to be sure it can be deleted.

Form NODI: | -

Parameter HODI Quantity or Loading Quality or Concentration # of Freq. of Smpl
Ex. Analysis Typa
s a Valua 1 Valua 2 Units Valua 1 Valua 2 Valua 2 Units E
00300 Oxygen,
dizsolved = W mgll W
(DD) Smpl. ] w v
1 - Ffluent Gross =
== 5 Daily g -
. ! Willigrams Twice Every -
Season: 2 Req. ave_laqe per Liter week GRAB-Z
nimurm
nov: [ ¥] -
00400 pH i = = = w SU |
mpl. = w w
1 - Effluent Gross
. ==& Daily <=9 Daily Standard Twice Every
SEEERTE feq. Mirimurmn Bazimum Unik= Week Sk
HODI: [ W HODIT ¥
Q0520 Salids, total
suspended o[- ] ) I R |- =l - & — -
E e
1 - Effluent Gross | | | |
=84 =45
<= 56 <= 30
. | PEImUm Founds per | MaEmimum Milllgrams
Sezson: Req. Monthly Wbl e Monthly Wbl e — Wieekly COMPZE b
< -
Dane €D Internet Show | W00 <

(FOR EXAMPLE, your facility does not need DISSOLVED OXYGEN above. You would click the DOWN ARROW for
that parameter and ONLY that parameter’s NODI and choose 9.)

12) If any of the parameters go over their limits or if you have NO DATA for a certain parameter, you would need
to put a COMMENT on the COMMENTS section to provide an explanation. You can also submit a NON-
COMPLIANCE REPORT FORM. *REMEMBER IT HAS TO BE A PDF ATTACHMENT!*

Commenits

DO only sampled once during first week of the month due to frozen conditions.

Attachments
| Add Attachment |

No results.



mailto:deqnetdmr@la.gov

(2la)
DEQ

Non-Compliance Report Form

Facility Name: Date:
Facility Address:

Person Reporting: Title:
Phone Number: Parish:

LPDES Number: LA AT#:

Receiving Waters:
(Refer to Subject Line on Parmit Cover Letter)

Parameter/ Qutfall No./
Date of Non- | Description (e.2. | Location (e.g. 001, Permit Reported
Compliance TSS, Overflow) 123 Main St.) Limit Value

Cause of Violation(s):

Corrective ActionPreventative Measures/Remediation:

Please submit as a PDF attachment in NetDMR. or mail non-compliance reports to the
following address:
Office of Environmental Compliance
Attn: Permit Compliance Unit
P.0O.Box 4312
Baton Rouge, LA 70821-4312



13) You can then click on SAVE & CONTINUE:

E-Mail: john.smith4369@gmail.com
Date/Time: 02/27/12 9:57 EST

|g Save & Eulltillul:r s Save & Exit | ** Sign & Submit | ‘2 cancel/Back to Search Results

14) Errors (permit limit excursions) will be identified, if there are any, after saving. The errors will become
highlighted in PINK and have an EXCLAMATION POINT by the parameter. The errors will be addressed under
EDIT CHECK ERRORS. You would then need to ACKNOWLEDGE THE ERRORS BY CHECKING THE APPROPRIATE

BOXES:

05 day, 20 ¢ Smpl

1 - Effluent Gross
<= 40

cemmon: 2 Pounds per et Maximum  |Milligrams et —
== Day it Weeldy per Liter =
= Average
woot: | = NODT -
82220 Flow, total - = [Tsatme =1
Smpl. 3 oz =] [RT &
1 - Effluant Grozz 0528 List
Req Mon Million
Season: 0 Regq. Monthly Gallons per Manthly RCOT
Total Month
woor: [ =] NODI =
Edit Check Errors
Code  MNamae Monitoring Fiald Type Dascription Aclenowladge
Location
20082 BOD. carbanzcsous 05 day.  Effluant Grozs Quality ar Concantration Szmpla  Saft  The provided zampls valus iz cutzide the " =
20 ¢ value 2 parmit limit. €
80082 BOD, carbonaceous, 05 day,  Effluent Gross Quantity or Loading Sample Soft The provided sample value is outside the = &
20 C Value 2 parmit limit.
Comments
[cBODS Noncompliance report attached ;l

15) After acknowledging the errors, click on SAVE & CONTINUE one more time.

E-Mail: john.smith43es@gmail.com
Date/Time: 02/27/12 9:57 EST

|G| Save & Eulltinul:r é Save = Exit | ** Sign & Submit | 2 Cancel/Back to Search Results

16) After saving, you can then click on SIGN & SUBMIT.

& save % Continue | (= Save & Exit | & Sign & Submit al Cancel/Back to Search Results

€




17) It will then bring you to the SIGN & SUBMIT DMR page. You would have to check the first box, INCLUDE IN
SUBMISSION, to submit the DMR. You can also check the second box if you want to send a copy of the DMR,
or COR, to your email. Once you check the boxes, put your PASSWORD and hit SUBMIT:

* Sign & Submit DMR

Use this page to sign and submit the selected DMR. Confirm your intention to submit by filling the checkbox in the Include in Submission column.
Perform the submission by completing the signature fields at the bottom of the page.

Includein  Add Copy of View Permit ID o Facility Permitted Discharge i Monitoring Period End DMR Due Status
issi issi Completed Feature # Description Date Date
Check All and DMR
Attachments
Clear All to Email
Notification
Check All
Clear All
LATESTOD4  LATESTO04 001 001-A (no description) 06/20/19 07/28/19 NetDMR
Validated
.r v 153

I certify under penalty of law that this submission was prepared under my direction or supervision in accordance with a system designed to assure that
gualified personnel properly gather and evaluate the information submitted. Based on my inguiry of the person or persons who manage the system, or those
directly responsible for gathering the information, the information submitted is, to the best of my knowledge and belief, true, accurate, and complete. I am
aware that there are significant penalties for submitting false information, including the possibility of fine and imprisonment for knowing violations. By
entering my passward and security question answer and pressing the Submit button, I agree that:

By entering my password and security question answer and pressing the Submit button, I agree that:

I am Training User 004.

. I have not violated any term in my Electronic Signature Agreement.

I am otherwise without any reason to believe that the confidentiality of my password has been compromised now er at any time prior to this
submission.

I have the authority to submit these data on behalf of the listed facilities.

This action constitutes an electronic signature equivalent to my written signature.

. I understand that this attestation of fact pertains to the implementation, oversight, and enforcement of a federal environmental program and must be
true to the best of my knowledge.

b

oo

Password I I

-Do Mot Submit

18) After submitting your password, it will then randomly ask ONE OF YOUR FIVE SECURITY QUESTIONS. Answer
the question and click on SUBMIT.

* Sign & Submit DMR

Use this page to sign and submit the selected DMR. Confirm your intention to submit by filling the checkbox in the Include in Submission column.
Perform the submission by completing the signature fields at the bottom of the page.

Include in Add Copy of View Permit ID = Facility Permitted Discharge Monitoring Period End DMR Due Status
issi issi Ci d F # Date Date
and DMR
Attachments
to Email
Notification
LATESTO04 LATEST004 001 001-A (no description) 06/20/19 07/28/19 NetDMR
Validated

¢ 3 i)

I certify under penalty of law that this submission was prepared under my direction or supervision in accordance with a system designed to assure that
qualified personnel properly gather and evaluate the information submitted. Based on my inquiry of the persen or persons who manage the system, or those
directly responsible for gathering the information, the information submitted is, to the best of my knowledge and belief, true, accurate, and complete. I am
aware that there are significant penalties for submitting false information, including the possibility of fine and imprisonment for knowing violations. By
entering my password and security question answer and pressing the Submit button, I agree that:

By entering my password and security question answer and pressing the Submit button, T agree that:

1. I am Training User 004.

2. I have not vielated any term in my Electronic Signature Agreement.

3. I am otherwise without any reason to believe that the confidentiality of my password has been compromised now or at any time prior to this
submission.

4, I have the authority to submit these data on behalf of the listed facilities.

5. This action constitutes an electronic signature equivalent to my written signature.

6. I understand that this attestation of fact pertains to the implementation, oversight, and enforcement of a federal envirenmental program and must be
true to the best of my knowledge.

Who is your favorite author? I I

- Do Not Submit




19) Afterwards, it will bring you to the SUBMISSION CONFIRMATION page.

Home | My Account | Request Access | Help | Logout & User:netdmrtraind @gmail.com, Permittee User

NetDMR T

Network Discharge Bj=le]
Monitoring Report

Manage Search Unscheduled DMRs Import DMRs Update NODI View Download
Access Requests All DMRs & CORs Unscheduled DMRs Perform Import Check Results Permits Blank DMR Forn
Permits Check Results Users
Users DMR Signing Status

' @View All Copies of Submissions I |3l DMR/COR Search Results [3] View DMR Signing Status

Signing Process Confirmation - CDX Activity ID: _fa2d3e6a-412f-405b-845c-d94f796066d0 _

Your DMRs are undergoing the Signing Process

Permit ID  Facility Permitted Feature Discharge # Discharge Description Monitoring Period End Date DMR Due Date

LATESTOO4 LATESTOO4 001 001-A (no description) 05/20/13 07/28/13

2008 NetDMR

OTHER USEFUL INFORMATION:

Some other NODI codes that can be used:

a) NODI E — Analysis Not Conducted/No Sample Taken
b) NODI G - Sampling Equipment Failure

c) NODI D - Lost Sample/Date Not Available

CONTACT INFORMATION (if you have any further questions):
1) NetDMR Staff: degnetdmr@la.gov
2) SBA Staff: 1-800-259-2890 or sbap@Ia.gov



mailto:deqnetdmr@la.gov
mailto:sbap@la.gov

